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Admin Clerk 

Admin is seeking a Clerk to aid in computer work, filing, and activities committee related 
tasks.  Requirements to qualify to apply include: 

MUST HAVE: 
1. 8 months until treatment eligibility or release date 
2. No Program failures  
3. Clear Conduct for the past 6 months 
4. GED  
5. Strong work ethic, ability to follow instructions, and work independently 
6. MUST HAVE working knowledge of Microsoft Office – Word and Excel 
7. Previous experience preferred 

Interested in the position please fully complete the CD1523 Work Application Form and send to 
Ms. Pimentel – IWP Coordinator.  The position open until filled by qualified candidate.  
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     AA Group  

Tuesdays from 6:00 pm to 7:00 pm 

 
AA Group has resumed and will be held every Tuesday.  Group will be held in the 
Eagle Cap Room in MPB from 6:00 - 7:00pm.  Please send a communication to Ms. 
Geddes to be added to the Call Out. 

Al-Anon 
Thursdays from 5:30 pm to 6:30 pm 

Al-Anon Group is held every Thursday night in the Eagle Cap Room in MPB from 5:30 – 
6:30pm. Please send a communication to Ms. Geddes to be added to the Call Out. 
                  

 Activity,  Ice 
Cream – Coffee 
& Photo Tickets 

 

There will be no 
ticket delivery due 
to the Thanksgiving 

Holiday 

(No Tickets through  

Friday 11-29) 

Thank you for your 
understanding 

 

 

 

 
 

 

Here are some wall stretches that can help with lower back pain: 

 Lower back press 

Press your lower back against a wall by pulling in your stomach 
muscles. Slowly slide down until your knees are slightly bent, 
then slide back up. Repeat 8 to 12 times.  
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COVID-19 Vaccine and Booster Dose Update – March 2024 

The COVID-19 virus is still present in our institutions and communities, and vaccines continue to be the safest and 
most effective way to protect from COVID-19 infection. The Centers for Disease Control and Prevention (CDC) has 
authorized another vaccine booster series for COVID-19. Health Services will be approaching all individuals to inquire 
if vaccination is desired.  If you do not wish to be vaccinated, or receive boosters, you can opt-out. 

COVID-19 Booster Vaccines will be offered to those patients that are 65 years of age and older, as well as to patients 
who may be immunocompromised. These patients should receive two doses of Spikevax (Moderna) 23-24 vaccine to 
be up to date in vaccines. If you are under 65 years of age, are not immunocompromised, and have already received 
your COVID-19 Spikevax (Moderna) 23-24 vaccine – you are up to date on your vaccines and do not need another. If 
you have not received your COVID-19 Spikevax (Moderna) 23-24 vaccine, and you want it, please send a kyte to 
medical to receive it. 

If you have questions, contact your health care provider. 
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AIC Message 

Changes to the Loss of Privilege (LOP) Rule 

 
Since January of 2023, the Department of Corrections (DOC) has seen an increase in violent offenses carried out by adults in custody 
(AICs). In an effort to change this trend, beginning June 1, 2024, changes to the Prohibited Conduct and Processing Disciplinary Actions 
rule (OAR 291-105), and the Major Violations Grid will take effect. If you commit a major violation, your loss of privileges time may be 
extended. 

In Summary: 

The maximum Loss of Privileges (LOP) for level one violations increases from 28 days to 60 days. The maximum sanction for level two 
violations increases from 28 days to 45 days. These changes may affect the time needed to be eligible for the next incentive level. 

Examples (in accordance with DOC administrative rule, (OAR 291-077-0035, Appendix B): 

 

In order to move from level 1 to level 2 incentives, you will be required to have: 
 

 180 days in a row without a major misconduct, AND 
 90 days in a row without a program fail. 

 
In order to be eligible to move from level 2 to level 3 you will be required to have: 

 
 An additional 365 days without a major misconduct, AND 
 90 days without a program fail. 

All disciplinary sanctions need to be completed before an AIC can begin to earn the next higher incentive level. 

Adults in custody, friends and family, advocacy groups, and others: 

There has been a substantial increase in substance-infused paper arriving at Department of Corrections (DOC) facilities. Paper 
and envelopes infused with narcotics, as well as narcotics hidden within them, pose a health and safety risk to adults in 
custody (AICs), DOC employees, and US Postal Service employees. 

The Department of Corrections periodically proposes changes to its administrative rules for operational or other purposes. 
Among the several rules currently being reviewed is 291-131 related to mail, which proposes: 

• Limiting the type of envelopes, paper, and the use of certain materials related to incoming mail; 
• Aligning the rules with statutory requirements for the processing of AIC mail with the Corrections Ombudsman; 

• Removing gendered language and adding clarifying language consistent with other department rules. 
 



7 
 

 



8 
 

PRAS Revisions FAQ 

What’s Happening with PRAS Changes? 
In 2014, a petition was made to change the PRAS (Performance Recognition Award System) so that awards adjust 
with cost-of-living changes. The petition had good ideas but was too complicated to handle quickly. So, the 
Department created a group to look at these ideas and other concerns from people in custody and their families. These 

included points assigned for work and programming, as well as improving the work history letter you receive at release. 

 
Good News: 

The Department's Executive Team approved changes based on this group's recommendations. These changes will 
fix some problems with the PRAS rules and make it more consistent. The goal is to improve the system without 
taking away benefits. 

There have been delays because of limited resources, developing new systems, and COVID-19. But work has been 
going on, and progress has been made. In January 2024, the PRAS system was updated with new tiers and a 25% 
increase in awards. 

What’s Changing Now? 
By August 2024, new names for work assignments have been set up to show the point levels clearly. This will 
make it easier to compare positions across different facilities. The process of updating current work assignments 
to these new names started in mid-February and should be done by December 2024. 

What Does This Mean for You? 
• Most work assignments will just have a new name, but some may see changes in point levels. 
• If your point level changes, the department will keep your current level as long as you stay in the same 

position. 
• If you transfer or leave because of discipline, you’ll get the new point level system. 
• If you leave for court or medical reasons, your position may be held open. If you don’t return in time, 

you’ll start with the new point levels when you get back. 

Most people will keep their current point level or get an increase. A catalog of positions and point levels will be 
available by the end of the year. Thanks for your patience as we make these improvements! 

 

 

 

 

 

 

 

 

NOTICE!!! 
 

New Nintendo Switch order forms and game forms are out! 
Please do not use older forms as they will not be accepted. 
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WANTED 
GET LIFE RIGHT 

BOOK DONATIONS 
 

 
 

 
Donation Box is located outside Ms. 

Hoopes’ office in the 
Multi-Purpose Bldg. 
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Releasing from prison soon? Worried about  
employment barriers due to your criminal 
background? We would love to help you. 

 

You must be 6 months to Release to attend the class.  
Send a Kyte to Ms. Suing if interested ASAP 

 
Come to our class this November 6th 8:30-9:30am and if 

needed 9:30am-10:30am here at PRCF. 
 

           Or contact our office for an application and write us at: 
 

Opportunity Oregon 
1045 Gateway Loop Ste C 

Springfield, OR 97477 
 
 

 
Our services are statewide and at no cost to YOU. 

 



11 
 

PRCF Do Good Club 
Article I Club Name 

PRCF Do Good Club 
 

Article II Mission Statement 

The purpose of the PRCF Do Good Club is to unite the Adults in Custody (AIC) at PRCF in 
promoting pro-social behavior. The goal of the club is to improve the quality of life for those 
inside and outside PRCF through charitable donations and social events. These social events will 
promote humanization, normalization, and pro-social behavior. 

Note: This Club is not designated for personal gain or benefit, but for the benefit of the PRCF 
Community as a whole. Any participant in the Club is expected to adhere to this core belief or will 
be held accountable in accordance with PRCF policies. 

Article III Membership 
a. The PRCF Do Good Club may have a maximum of 12 members. Exceptions may be approved by 

the program committee. 
b. AIC's cannot be a member of more than three clubs at one time. 

c. No person shall be denied the opportunity to participate in club meetings and/or activities on 
the basis of race, color, religion, national origin, age, or handicap. 
d. All club members must be Incentive Level 3 or higher and be at PRCF for at least 60 days. 

e. To become an active member of the Do-Good Club an AIC must notify the club via a 
communication request to Ms. Bronnenberg. Upon receipt of request, the AIC will be vetted as 
an AIC Incentive Level 3, as well review of their conduct history by staff. If accepted, the AIC 
will be placed on the next available call out as a prospect member until voted in by the Club, 
provided the club is not full. If the club is at maximum membership occupancy, then they shall 
be placed on the club's waiting list until space is available. 

f. AICs who join the club after the inaugural meeting will be considered an active member after 
they have attended one meeting or event. 

g. To remain an active member, members must not miss two consecutive meetings and maintain 
Incentive Level 3 or higher. Failure to meet the minimum requirements will result in removal 
from membership. AICs who have been removed from club membership may apply for re-
admittance after 90 days from the time of removal. 

h. The Functional Unit Manager or designee may deny, revoke, or suspend individual or group 
activities for AIC conduct that is disruptive to group activities or institutional operations. 

The profit from our Backyard BBQ in August was $487.91 after costs for the feed itself. 

Proceeds from this and other fundraisers are used for things like Video Game Controllers and Games in the MPB, Popcorn 
for Incentive Movies, Suicide Walk and Family Day contributions, and a soda and candy included in a holiday gift bag at the 
end of the year for all of the AICs. Proceeds are also donated with Club approval to local community outreach programs. 
You are welcome to share your feedback with any Club Member. Please keep in mind, there are limitations to what this Club 
can address which is generally for AIC fundraising through feeds. Any changes to the function of PRCF must be submitted to 
the AIC Council. The list of AIC Council members is posted in the units. 

 
Proceeds were used from the Do-Good Club to purchase the water bottles which were handed out for the Suicide 

Prevention Walk 2024.  150 bottles worth $650 were purchased by the Club. 
 



12 
 

Do Good Club Meeting Minutes 
Thursday October 3rd, 2024 

Executive Council:  
 President:                Moncada, Orlando (present) 
 Vice President:        Tedford, Dallas (present) 
 Secretary:                Francisco, Pablo (Program 1 on 1 meeting) 
 Treasurer:                Stefun, Edward (present) 
 Sergeant of Arms:   Williams, Stephen (present) = Voted In 

 

Club Members:  
 Ekblad, Eric (present) 
 Hunsberger, James (present) 
 Jimenez, Jose (present) 
 Sutton, Kristopher (present) 
 Vargas, Adan (present) 
 Will, Branden (present) 

 

Agenda 

1. Prospective Club Members 

a. Wilson, Ray = Voted In 

2. Vote for Sgt at Arms Officer.  As per our By-laws, the sergeant at arms is responsible for club property 
management, meeting room preparation, and to lead event set-up/cleanup = Williams, Stephen 

3. Decide on final feed of the year.   

a. Program members to share their consensus from any announcements in their units.   
b. GP members to share their preferences.  = 8 Piece Chicken (Thighs & Drumsticks) + option for Maple 

Bar and JoJo’s or Pizza Hut 
c. Print out of previous feed trends handed out. 
d. Vote on final feed of the year = Vote to happen next meeting after Staff provides cost 
e. Ms. B and/or Mr. Hite to price out the cost of the feed 
f. Cost of the feed + $625 (budget) divided by average # of AICs that may attend = Price per AIC 
g. Over the last 5 years AIC’s have been willing to spend $16 on average for the feeds themselves + the 

cost of soda. 
h. In order to make up some losses this year, we can add +$1-$2 per meal cost (currently a $1093.28 

estimated loss for 2024 due to Community Donation, Family Day, Suicide Walk bottle purchases etc.) 

4. Mr. Hunsberger in 2E has agreed to run AIC Movies in the interim.  Movies are restarted at 12 noon for 
Program Units break on Sat & Sun, and 7pm & 9:30pm in the evening every day. 
 

5. Follow-up on AIC/Staff Tournaments 
 

a. Set schedule for the tournament = October 17 after lunch until 3pm 
b. Sign-ups to be hung shortly 

 

6. Feedback from EMT / Staff on Coffee and Doughnuts for Confirmed Veterans proposal for Veteran’s Day 
November 11th, 2024. Approved, speaking with other institution Veteran groups & sourcing funds 

7. Choose days for the Incentive Movie (Friday 18 & Sat 19 or Friday 25 & Sat 26) 

a. Postings in the Units and Newsletter on the tablet the week of the Movie  

b. Volunteers to make popcorn on these Movie days at 7am (when space is available in kitchen). 

c. Friday 18 = Moncada & Jimenez, Saturday 19 = Williams & Hunsberger 
 

 
 

Next Meeting – Thursday November 7th – 12:30p
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Date: October 31st, 2024  
 
Staff: Officer Brinton, L. Hoopes, ISM T. Clark, Mr. Folden – Physical Plant, Mr. 
Hite – Food Services   
 
AIC Council Members:   
Name SID # UNIT 
D. Stewart         13245457 3-37 
S. Hamilton       23273878 2-W6 
J. Jimenez          7230494 3-27                                          
H. Morales         8916321 1E-20 
K. Harrington    14978964           1W-38 
B. Shine               26930832           2E-24 
N. Olivera           14173501 3-15 
 
 
 
 
Agenda: 

1. Approval of Minutes 
2. Old Business 
3. Submitted Proposals (Updates) 
4. New Proposals 
5. AIC Council Group Meetings (Needs, Suggestions, Concerns) 
6. Next Meeting Thursday, November 21st, 2024. 

 
1) Approval Of Minutes:  
Previous Minutes Approved 
 
2) Old Business: 
- AIC Council Proposals (Procedure) discussed. Proposals need to be managed better. 
Follow through, from start, to finish. 
-Discussed C.R.M. (cert. recovery mentor) C.A.R.E. Program @ Deer Ridge. Need to work 
out details. ie, job description, chain of command, S.O.P., flow chart & pras points. (in 
process 10/31/24) 
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-Discussed AIC member turnover and the need for replacement members. New AIC 
council members will be invited to join group by the exiting council member. This has been 
discussed.  

-   Salt & Pepper packs have been approved. These will be included with the meal.          
Mr. Hite is looking into purchasing options and will distribute as soon as possible. 

- -1 West Restroom, additional soap dispenser(s)-approved. 1 West Shower area, 
partitions-not approved, due to lack of structural integrity in wall. 

- Details are being discussed for Inter-unit competitions. Moving forward. 
- Details are being discussed and worked out for wind-guard around weight pile. 

Physical Plant will need time for manufacture & Install. 
-    Discussed adding another Family Day to the calendar. Still in discussion phase 
 

3) Submitted Proposal Updates: 
- AIC CRM Position: Proposal submitted for the creation of a paid AIC Certified 

Recovery Mentor position to assist AIC’s in need of mental health services prior 
to Security Staff getting involved.  Need to discuss with Ms. Pimentel regarding 
the process for creating new position.  Proposal has been submitted to EMT. 

- Level 3/ Incentive “Latenight dayroom” Privilege still being discussed. 
- AIC of the month Incentive, receiving a meal of their choice. Discussing policy for 

this item. Items to be discussed; voting, staff, and plan of action with Kitchen 
Management. 

 
 

 
4) Newly Submitted Proposals 
-     Submitting proposal to locate a small freezer, in a location that would make it possible 
to purchase Canteen Ice Cream and keep from melting.   
-    F.A.C.E. (families advancing children’s education)  

working on details, logistics and proposal.     
-    Incentive level III weekend/Dayroom tv access between 10pm till approx. ten minutes 
prior to 12am count. Discussion with EMT/security. Proposal  submitted. 
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-     Submitting proposal that would allow A.I.C. to purchase soda w/ soda ticket and bring soda to Chow 
Hall, during meals.  
-  AIC Morales has brought up creating a “Multi Cultural” group. This would help with cultural diversity 
and better understanding of the various groups here at P.R.C.F. 
 
5) AIC Council Group Meetings: 

- Will discuss at the following Saturday Meeting: 
o Installation of new TV’s in dayroom of unit 1. 
 
o Allowing AIC’s to purchase stuffed animals created by R&D for children during in 

person visits.  
o Proposal submitted Oct. 31, Discussed with AIC security staff, the possibility of “merging 

the photos taken w/ photo ticket ,   to be loaded on a thumb-drive”. All AIC’s receive a 
thumb drive upon release. Might be more cost effective and efficient to have photographs 
saved electronically.  This suggestion has been declined. 10-31-24. 

o Proposal submitted Oct. 31, for Installation of Solar Panels and accompanying Program 
at PRCF. Conducting preliminary research.                 

o Proposal submitted Oct. 31, for a electronic l.e.d. message sign to be installed in the 
activity yard. The primary function of this L.E.D. message sign would be “up to date 
bulletins, safety alerts, time & temperature”. Executive Mgmnt. Team will decide. 

                                                        
 
6) Next Meeting 
- Thursday November 21st, 2024. 
 
 
7) Round Table 

- Feedback from N. Dakota D.O.C. Representatives was very positive.  They visited the P.R.C.F. 
facility, September 25&26. Working on “Sharing ODOC/PRCF Culture”. The visiting 
representatives look forward to sharing more ideas in the future. 

- Discussed the possibility of creating a organized Bingo game 
- Discussed looking into LOP activity options. 

 
 
 
Meeting Adjourned: 
2:30pm 
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November 15 

1777    The Articles of Confederation were adopted by the Continental Congress 

1889    Brazil became a republic 

November 16 

1918   Hungary was proclaimed an independent republic following the break up of the Austro-Hungarian 
Empire 

1933   President Franklin D. Roosevelt announced the U.S. and Soviet Russia had resumed diplomatic 
relations, suspended since 1919 

November 17 

1869   The Suez Canal was formally opened after more than 10 years of construction 

1989   Thousands of protesters marched through the streets of Prague demanding an end to Communist 
rule in Czechoslovakia.  Riot police and army paratroopers then moved in to crush the revolt. 

November 18 

1883    A Connecticut school teacher, Charles F. Dowd, proposed a uniform time zone plan for the U.S. 
consisting of four zones. 

1993   South Africa adopted a new constitution after more than 300 years of white majority rule.  The 
constitution provided basic civil rights to blacks and was approved by representatives of the ruling party, as 
well as members of 20 other political parties. 

November 19 

1863    President Abraham Lincoln delivered the Gettysburg Address during ceremonies dedicating 17 
acres of the Gettysburg Battlefield as a National Cemetery. 

1977    Egyptian President  Anwar Sadat became the first Arab leader to visit Israel. 

November 20 

1910    Francisco Madero launched the social revolution in Mexico, exposing Mexico’s political dictatorship 
and called for honest elections.  Dubbed the “Apostle of Democracy”, he was elected in 1911. 

November 21 

1920    The Irish Republican Army (IRA) shot and killed 14 British soldiers in Dublin in what became known 
as “Bloody Sunday”. 

NOVEMBER IN HISTORY 
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Physical Plant Tool-Room Clerk 

 
Physical Plant is seeking a Tool-Room Clerk to aid in inventorying tools, keeping track of work orders, supply 
closet inventory, tag-out process, filing, and computer related skills/tasks. Requirements to qualify to apply 
include: 

MUST HAVE: 
 8 months until treatment eligibility or release date 
 No Program failures 
 Clear Conduct for the past 6 months 
 GED 
 Strong work ethic, ability to follow instructions, and work independently. 
 MUST HAVE working knowledge of computers and able to identify tools and their use. 
 Previous experience preferred. 

Interested in the position please fully complete the CD1523 Work Application Form and send to 
Ms. Pimentel – IWP Coordinator. The position open until filled by qualified candidate. 
 
 
 
 
 
 
 
 
 
 
 
 
 

PHYSICAL PLANT WORK ASSIGNMENT OPPORTUNITIES 
 

Physical Plant is accepting applications for general services. If you are interested, please submit a complete 
application. You must have proven trade skills listed below.  If you have submitted a previous application, you 
may submit an updated application.   
 
To Qualify: 
Clear Conduct – DOC staff will review your overall behavior while in DOC Custody. 
 
Desired Experience: 

 Drywall 
 Framing 
 Experience with woodworking tools 
 Carpenter 
 HVAC 
 General Construction Skills 
 Painter 

 
 
PLEASE complete the CD1523 Work Application Form and send to MS. PIMENTEL ASAP 
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NEW HOPE – POWDER PALS PROGRAM 
Interested AICs are welcome to apply 

 

New Hope for Eastern Oregon Animals (New Hope – Powder Pals) partnered with the Powder River 
Correctional Facility, Oregon Department of Corrections, since early 2011.  A key focus of this work 

has been the ability to provide meaningful work for inmates in training homeless dogs.  More 
specifically, the program assists homeless dogs lacking obedience skills and behavioral issues that 
limit the animal’s ability to be re-homed successfully.  New Hope for Eastern Oregon Animals is a 

Private Non-Profit whose purpose is to improve the lives of animals through kindness, understanding 
and respect.  Their purpose is to rescue and rehabilitate animals in Eastern Oregon, increase awareness 

of animal well-being through education, and encourage a caring and safe environment for animals.   

Work duties will include are but not limited to the following: 
 Always follow the training program.  Failure to follow the program will result in immediate 

removal from the program and may result in disciplinary action. 
 Conduct or assist with scheduled training sessions. 
 Conduct or assist with socialization of the animals. 
 Follow the schedule of activities for the animals. 
 Exercise animals daily. 
 Keep a daily log of the animal’s progress in the program. 
 Feeding and watering following recommended daily amounts. 
 Remove solid waste from kennel areas (inside and outside), and any other area as needed using 

approved Personal Protective Equipment (PPE). 
 Clean kennel area (inside and outside) using appropriate chemicals and PPE. 
 Must be willing to work in a variety of weather conditions. 

Qualifications for opportunity to apply: 
1. In compliance with DOC Case Plan 
2. No major misconduct reports within the last 6 months 
3. Minimum of 6-8 months remaining on sentence 
4. No history of animal neglect or abuse 
5. Willingness to work as a team, open to new training ideas, willingness to make a difference 

to an animal 
6. Be motivated for change and have a good attitude 
7. Must be able to lift 50 lbs. 

IF YOU ARE INTERESTED, PLEASE SEND *AN APPLICATION FORM* TO MS. PIMENTEL 

IWP Position 
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NOVEMBER 2024 
  

SUN 

  

MON 

  

TUE 

  

WED 

  

THU 

  

FRI 

  

SAT 

  

November is 
Military 

family month! 

  

 

    1 
 
Extra mile day 

2 

3 

Daylight Saving 
Time Ends 

4 

Turn in CD-28s for 
tickets by 9pm 

This is your 
deadline for the 
next 3 weeks! 

5 6  7 

A&O Class 

PRAS Payday 

8 

Coffee, Photo 
& Activity 
Tickets 
Delivery  

9 

10 

No Tickets 
this week! 

11 

Veteran’s Day 

Admin Closed 

12 

  

13 

World 
Kindness 

Day  

14  15  

Philanthropy 
Day 

America 
Recycles Day 

16 

17 

No Tickets 
this week! 

18  19 20  21 

A&O Class  

22   23  

24 

No Tickets 
this week! 

25 

 

26 

 

27 28 29 

 

30 

Chicken Feed  

Incentive Movie 

Happy 
Thanksgiving 

 

Admin Closed 
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Contact Mentor Corner 

 
Responsible 

Have you ever thought about what it means to be “responsible”? The definition of being responsible 
includes being “morally accountable for one’s behavior” and “being the primary cause of something and 
so able to be blamed or credited for it.”  When we are morally accountable for our behavior, we take 
ownership of our decisions—good or bad; as well as ownership for the outcomes of those decisions—
good or bad. How would your life look if you prioritized personal responsibility? What would you change 
first? What would you take credit for? Would being responsible free you from the opinions and 
judgements of yourself and others? How would ownership and responsibility change your emotions, 
actions and behaviors; thus, help you to be more mindful? What are the ripple effects of being 
responsible? Who in your life would benefit from this shift in mindset?  Challenge yourself to be more 
mindful and implement responsibility in your daily life. If you face obstacles, talk to a friend or support 
person to identify how you can overcome the issue, move forward and reach your full potential. 
Remember, being responsible takes daily effort and the desire to improve…one day at a time.  

 

Weekly Quote:  

Mindfulness gives you time. Time gives you choices. Choices, skillfully made, lead to freedom. Bhante 
Henepola Gunaratana 

 

Suggested Reading: 

The Little Book of Mindfulness by Dr. Patrizia Collard 

 

PRCF Contact Mentor Program Contact Information: 

Ms. Hoopes, Correctional Counselor, oversees the Contact Mentor Program at PRCF. She works with the 
PRCF Contact Mentor team consisting of Sgt. Crawford, Officer Brinton, Lt. Brazofsky and Officer Erickson 
to build the Contact Mentor program and improve communication between staff and AICs.  If you have 
questions regarding the Contact Mentor Program or the Oregon Way, please feel free to send an AIC 
Communication to Ms. Hoopes-Multi Purpose Building Rm. 505. 
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Financial Services 

Informational Briefing 
 

AIC Debt and Obligation 
Information 

Debt / Obligation Type Collection Schedule Additional Information 
 
 
 

Court Ordered Financial 
Obligation (COFO) 

• Collected from eligible deposits per ORS 
423.105 
• 10% collected for COFO(s) from eligible 
deposits until the 
transitional savings trust account reaches 
$500 
• Then, 15% collected for COFO(s) from 
eligible deposits until 
obligation(s) are satisfied 

• The department does not have case-specific 
information regarding 
COFOs; AICs are encouraged to contact the 
court of record regarding 
their COFO details 
• COFOs are not the same as County and US 
Court filing fees. Examples of 
COFOs are restitution, fines, fees, & child 
support 
• COFOs will continue to collect during the 
Holiday Buying Period 

Note: Although the transitional savings trust account is considered an obligation, funds collected are owned by the AIC. Per ORS 423.105, 
5% will be collected from eligible deposits and placed into the transitional savings trust account. Funds in the transitional savings trust 
account are not available until the AIC releases from ODOC custody. 

 
 
 
 

DOC Debt 

 

 
• Collected from eligible deposits 
• Additionally, collections shall occur the 
last business day of 
the month per OAR 291 Div. 158 if funds 
are available 

• DOC debt includes but is not limited to debt 
incurred from various 
disciplinary fines, copy, and postage advances 
• DOC debt is due upon receipt; if/when funds 
are not available; funds are 
advanced and set-up as debt 
• Monthly, AICs may spend up to $40 of the first 
$80 deposited into 
general spending 
• DOC Debt may be suspended during the 
Holiday Buying Period unless a 
new disciplinary fee is applied 

 
County Court Deferred 
Filing Fee Obligation 

• Collected as funds become available 
• Multiple collections may occur 
throughout the month 
• Additionally, collections shall occur the 
last business day of 
the month 

• County obligations refer to deferred county 
filing fees 
• These obligations are incurred when an AIC 
elects to file with the court 
and the court approves a deferred filing fee 
• County Court fees will continue to collect 
during the Holiday Buying 
Period 

 
 

Initial Federal / US Court 
Filing Fee Obligation 

• Collected as funds become available 
• Multiple collections may occur 
throughout the month 
• Additionally, collections shall occur the 
last business day of 
the month 

• Initial Filing fees can be collected in total and 
are due upon receipt 
• These obligations are incurred when an AIC 
elects to file with the court 
and the court approves a deferred filing fee 
• Initial Federal/US Court filing fees will continue 
to collect during the 
Holiday Buying Period 

 
Federal / US Court 
Deferred Filing Fee 
Obligation 

 
 
 

• Collected around the beginning of the 
month 

• General filing fee collection amount 
determined by the previous 
month’s deposit(s) 
• 20% of previous months deposits multiplied by 
the number of cases is 
deemed collectable 
• Federal/US Court Deferred filing fees will 
continue to collect during the 
Holiday Buying Period 

Note: Debt / Obligation types appear in order of collection priority. ODOC will comply with garnishment orders upon receipt. 
02/03/2023 
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Financial Services 

Informational Briefing 
 

Adult in Custody (AIC) Trust Accounts 
 

General 
Spending 
Account 

• • Primary spending account for AICs 
Eligible deposits are received into this account o Examples: 

• Deposits received from friends/family, and PRAS 
AICs use the Request for Withdrawal of Funds form (CD28) to facilitate financial transactions 
from the General Spending Trust Account 

• Funds in this account are not protected from debt/obligation collection or garnishment 

 
Protected 

Spending Reserve 
Account 

• This is a spending account established for AICs who receive protected money o Examples: 
disability benefits for veterans, moneys received from Native American or tribal 
government, railroad retirement benefits, OCE Prison Industry Enhancement (PIE) 
Awards 

• AICs use the green Request for Withdrawal of Funds from Protected Reserve form (CD28P) 
to facilitate financial transactions from the Protected Reserve Trust Account 

• Funds in the Protected Reserve Trust Account are protected from debt/obligation collection 
or garnishment 

 
 
 

 
Transitional 

Savings Account 

• Established per SB844/ORS 423.105 as a means for AICs to save funds for release from 
ODOC custody 

• 5% of each eligible deposit is received into the AICs Transitional Savings Trust Account until 
the account reaches $500 

• AICs may elect to transfer funds into this account by submitting a transfer request form 
(CD1832, available electronically and in paper) up to $500 

• AICs may continue a 5% deduction of their eligible deposits beyond $500 if court-ordered 
financial obligations (COFOs) are satisfied 

• Funds in the Transitional Savings Trust Account are protected from debt/obligation collection 
or garnishment, but this is not the same thing as the Protected Spending Reserve Account 

 
 

General Savings 
Account 

• • Established as a means for AICs to save funds outside of the Transitional Savings Trust 
Account AICs may elect to transfer funds into the General Savings Trust Account by 

• submitting a transfer request form (CF1832, available electronically and in paper) 
Funds in this account are not available until the AIC releases from ODOC custody; an 
exception may be granted by the CFO or designee per OAR 291 Div. 158 

• Funds in the General Savings Trust Account are not protected from debt/obligation collection 
or garnishment 

 
Obligated 

Reserve Accounts 

• Medical, Optical, Dental, Trip, Education, Religious, and Programming are accounts AICs use 
when there is a need to reserve funds for a good or service that meets specific criteria 

• AICs may receive deposits directly to one of these accounts from an external source 
• AICs must be approved to place funds into an Obligated Reserve Account 
• Funds in Obligated Reserve Accounts are deemed spent and therefore are not subject to 

debt/obligation collection or garnishment 
 

 
FS AIC Info Briefing Oct 2021 
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Savings Options for Adults in Custody 
 

What is the Transitional Savings Account (TRSA)? 

 Funds in the TRSA are protected from debt/obligation collection and garnishment. 
 Established per SB844/ORS 423.105 as a means for AIC’s to save funds for release from ODOC 

custody. 
 5% of each eligible deposit is applied into an AIC’s TRSA until the account reaches $500. 
 AIC’s may elect to transfer funds into their TRSA by submitting a Trust Account Transfer Request 

form (CD1832) up to $500. 
 AIC’s may continue a 5% deduction of their eligible deposits beyond $500 if court-ordered financial 

obligations (COFOs) are satisfied.  
 Funds in the TRSA are not available to AIC’s until reentry into the community (no exceptions).  

 

What is the General Savings Account (GS)? 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Trust Account Transfer Request Forms (CD1832) are available on AIC housing units or through Business 
Services.  If the amount being transferred is excessive, it will be limited.  The minimum transfer amount is $5.00.  

Please address any questions to Business Services by submitting an AIC communication (available electronically on 
the tablet). 

Questions? 
AICs may submit an AIC Communication form to Business Services (electronic communication option preferred & available 
on the tablet).  Friends and Family may submit questions to dldoctrustinfo@doc.state.or.us 

 
 

 
*  Funds in the GS Trust Account are not protected from    
debt/obligation collection or garnishment. 
*  Established as an optional means for AIC’s to save funds 
outside of the TRSA. 
*  AIC’s may elect to transfer funds into the GS Trust Account 
once per calendar month by submitting a Trust Account Transfer 
Request Form (CD1832). 
*  Funds in this account are not available until the AIC releases 
from ODOC custody; an exception may be granted by the CFO or 
designee per OAR 291 Div. 158. 

 

Financial Services 
Informational Briefing 
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   R & D Info 
 

STATE CLOTHING ALLOWED 

1 Each Denim Coat 
1 Chambray shirt 

2 Chambray shirts (Program) 
2 Pair Denim Pants 

3 Each T-Shirts 
2 Sweatshirts 

1 Sweatshirts (Program) 
1 Each Belt & Buckle 

3 Pair Grey Dress Socks  2 Each Towels 

3 Pair of Underwear 2 Blankets (Wool or Cotton) 2 Sheets and 1 Pillowcase 

1 Pair State Tennis Shoes 
(if no personal shoes) 

1 Pair of State Shower Shoes 
(if no personal shoes) 

1 Pair Red Shorts 
(If no personal blue shorts) 

WORK CREW ONLY 

1 Pair Work Boots 2 Pair Work (boot) Socks 1 Pair Work Gloves 
 1 Each Safety Vest  

Work crew items must be turned back in when you are no longer assigned to a work crew. Work crew clothing is to be 
worn for work assignments only. 
1. Clothing exchange is done on a one-for-one basis. You must bring the article of clothing you wish to exchange to R&D 
to get a replacement. If you do not have the article of clothing, and you have tried to find it, you are required to follow the 
proper state property re-issuance procedure. The forms are available on your units.  (The process for returning clothing 
does not included turning items into the Unit Laundry buckets) 
2. Do Not purposefully rip, tear, alter, or destroy any clothing or laundry bags in hopes of getting new ones. R&D does not 
have the extra clothing or budget to continue replacing damaged items. You can and will be held accountable if clothing 
appears to be purposefully destroyed. 
3. Clothing exchange will occur Monday and Friday from at 6:30 am to 7:30 am. Coming into R&D outside of these hours, 
unless you’ve been called down, will result in you being held accountable, If there is an immediate need please talk with 
your unit officer. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Release Clothing 

Have you thought about your clothing needs for release and how you are going to pay for them? 

When you are 45 Days from release, you will need to contact R&D to make arrangements for your dress outs by 
completing a package authorization form to have clothing sent in OR by completing a CD28, to ensure you have funds 
available to purchase clothing from PRCF  

The cost for dress outs can be up to $35 depending on your needs. If you have any questions about the cost for dress out 
clothing, please kite R&D. 

Due to changes to the Inmate Trust accounts you should start thinking about how you will pay for your dress 
outs. You can pay for dress outs with money in your General Spending account or your General Savings 
account but Not your Transitional Savings. 
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                                                    AIC Newsletter Article – 2022 

Prison Rape Elimination Act (PREA Information) 

The Oregon Department of Corrections (ODOC) has a zero-tolerance policy for sexual abuse, sexual harassment and for 
retaliation for reporting an incident.  You may report in person to any staff, through an AIC communication, through the 
grievance system, by calling the PREA hotline by making a language selection, then dialing 91 from any AIC phone.   

Filing an Anonymous PREA Report 

If you are uneasy about filing a PREA allegation, you may file an anonymous report with an outside agency.    

You may write to: 

Governor’s Constituent Services Office 

900 Court Street NE, Suite 254 

Salem, Oregon 97301 

Please indicate in the beginning of your letter you are filing a PREA allegation, and you are requesting to remain 
anonymous.  The Governor’s Office will refer all anonymous allegations to the DOC PREA Coordinator to assure an 
investigation is completed based off the information that is provided. 

Opposite Gender Viewing/Announcements 

Opposite gender staff announcement themselves when entering a housing unit by ringing a bell.  This must be done any 
time the status quo of the gender supervision on a housing unit changes (if there is already an opposite gender staff on the 
unit then there is not needed to re-announce).  When you hear the doorbell, opposite gender staff will be entering the 
housing unit so please make sure you are covered up appropriately.  

It is also important you undress in the appropriate locations.  If you are in a bunk area, there are cameras throughout the 
facility so the designated changing/bathroom areas are the only areas you should be without undergarments.  Opposite 
gender viewing may happen incidentally when staff are conducting routine cell checks.  You can minimize this by keeping 
aware of the gender of supervision in your housing unit and ensuring you cover up when possible. 

Community-Based PREA Advocacy (Support) Program 

ODOC has partnered with community based, confidential advocates of sexual abuse victims to provide services to AICs.  

 AICs at ODOC who have experienced sexual abuse may reach a community-based advocate by making a language 
selection, entering your AIC PIN, then press 0*711 AIC telephone systems, or may request a private call through the PREA 
Compliance Manager at the facility.    Advocates provide victims of sexual abuse information about their options, resources, 
information, and emotional support. There is no charge for calls to advocates. 

The community-based advocacy crisis line is for individuals needing assistance coping with sexual abuse related issues and 
should not be used for other purposes. 

Telephone calls and mail with community-based advocacy centers is considered privileged communication and will be 
handled like legal calls/official mail. All advocacy calls are not monitored or recorded. 

Advocates provide confidential support and crisis intervention, inform you about the investigation and medical examination 
process, educate you about healing from sexual abuse and offer resources and referrals 

Advocates will not tell you what to do, communicate with the institution unless you request them to do so and sign a release 
and will not provide legal advice. 

Community-based advocacy centers provide sexual abuse support to people of all genders.  Community-based advocates 
will not report unless you request them to do so and if you sign a release of information. 

Just Detention International Headquarters is a national advocacy resource and can be reached at:  

3325 Wilshire Blvd., Suite 340 

Los Angeles, CA  90010 

If you have any other questions regarding PREA, you may ask any staff member, write the PREA Compliance Manager at 
your institution, or you may write: 

 

Ericka Sage PREA Coordinator 

Oregon Department of Corrections 

3723 Fairview Industrial Drive, SE 

Salem, OR 97302 

February 22, 2022                                                    


