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A Point 

to 
Ponder 

 
 

“If they don’t 
give you a seat 
at the table, 
bring a folding 
chair.” – 
Shirley 
Chisholm, the 
first Black 
woman 
elected to the 
United States 
Congress in 
1968. 
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PREA Related Grievance & Discrimination 
Complaint Process Improvements 

 
Effective August 1, 2024, a grievance or discrimination complaint related to a claim 
of sexual abuse or sexual harassment will be immediately subject to investigation 
that is outside the Department’s administrative remedies process. However, the 
Grievance Review System (OAR 291-109) and Discrimination Complaint Review 
System (OAR 291-006) can still be utilized to report PREA allegations. PREA 
allegations raised through these administrative review systems will receive a return 
receipt indicating the allegation has been received and forwarded to your 
institution’s PREA Compliance Manager (PCM) for investigation and will include 
information on how to initiate PREA advocacy services. No further response or 
appeal will be provided through these administrative review systems. All further 
inquiries and communications about the PREA allegation(s) need to be sent to your 
institution’s PREA Compliance Manager. In addition, there are many other ways to 
report a PREA allegation: 

o In person to any staff 
o Through an AIC communication form 
o Call the Inspector General’s Hotline  

 Pick up handset, make language selection, and dial “91” 
o Write to the Governor’s Office  

 State Capitol, Room Suite 254, 900 Court St., Salem, Oregon 97301  
 You can request to remain anonymous 

o Friends or family can report on your behalf (877-831-0389) 

From the Administrative Rules Program:  
Below is the list of status changes made to DOC administrative rules since 12/26/2024. 
 
PERMANENT RULES: 
291-006 Discrimination Complaint Review System 

• Amends rule to provide that PREA-related reports will be exempted from the department’s grievance 
and discrimination complaint systems and will be separately investigated outside of those systems. The 
amended rule is needed to simplify and clarify the process for AICs who are seeking to report a PREA-
related issue and may choose to do so by making that report through the grievance or discrimination 
complaint review systems. 

• Effective 1/1/25 
 
291-058 Structured, Intermediate Sanctions 
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• Amends rule to permanently adopt temporary changes to the rule which (1) incorporate legislatively 
mandated policies regarding the application of structured, intermediate sanctions to adults on 
supervision for designated drug-related misdemeanors and for designated person misdemeanors; (2) 
provide a consistent statewide framework and structure for imposing structured, intermediate 
sanctions on adults on supervision for violation of supervision conditions; (3) incorporate changes in 
terminology used by the department and community corrections agencies to refer to adults on 
supervision; and (4) update definitions, supervision and reporting form titles, and the Administrative 
Sanctions Sanctioning Grid and Sanction Equivalency Table. 

• Effective 1/22/25 
 
291-109 Grievance Review System 

• Amends rule to provide that PREA-related reports will be exempted from the department’s grievance 
and discrimination complaint systems and will be separately investigated outside of those systems. The 
amended rule is needed to simplify and clarify the process for AICs who are seeking to report a PREA-
related issue and may choose to do so by making that report through the grievance or discrimination 
complaint review systems. 

• Effective 1/1/25 
 
291-180 Interstate Compact 

• Amends rule to align with state statute (ORS 144.600) regarding Oregon's participation in the Interstate 
Compact for Adult Offender Supervision (ICAOS); clarify Purpose statement by adding reference to the 
enabling legislation establishing Oregon's participation in the ICAOS; make changes for consistency 
throughout these rules and change "offender" to "adult on supervision" to align with department 
philosophy; adopt definitions for these rules; reorganize for clarity; make non-substantive edits (such 
as, capitalization); update Extradition Services mailing address, and update statutory authority. 

• Effective 1/14/25 
 

Weight 
Pile 

Notice: 
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                                                                        VICTIM SERVICES PROGRAMS 

 
 
 
               RESPONSIBILITY  
                                                                       LETTER BANK 
 
 
 
 
 
The Responsibility Letter Bank is a structured letter writing process that provides adults in 
custody (AIC) with the opportunity to demonstrate responsibility for their crimes and express 
remorse for the harm they may have caused. 
  
The program provides crime victims/survivors with the choice to receive information in a safe 
manner.   
  
♦ AIC’s may initiate the process by applying to participate in the program 
  
♦ Crime victims/survivors may inquire with Victim Services to find if they have a letter available 

for them 
  
♦ Victims are not contacted about the availability of a letter if they have not registered with the 

Bank through Victim Services 
  
♦ Victims decide whether or not they wish to receive a responsibility letter and whether or not 

the AIC is informed that the victim received or read the letter 
  
♦ Participation does not constitute permission for the AIC to make additional contact 
  
♦ Victims may choose to respond to a responsibility letter through the program,  
      however, further correspondence requires the approval to participate in the FDP 
  
♦ Letters will be reviewed by the Victim Services Program for appropriateness 
  
♦ Accepted AIC letters will be deposited in the Responsibility Letter Bank  
      maintained by Victim Services 
  
♦ Letters are voluntary and will not affect an AICs good time, release date, or post-prison 

conditions 
  
To request additional information about the Responsibility Letter Bank, please contact Victim 
Services at: 

DOC Headquarters 
Victim Services- Responsibility Letter Bank 
3723 Fairview Industrial Drive SE Suite 200 

Salem, OR 97302-4975 
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Adult in Custody (AIC) 2025 Tax Information 
 

The Department of Corrections (DOC) will not provide federal or state tax forms 
to AICs.  

• AICs may write or call the Internal Revenue Service (IRS) 
or Oregon Department of Revenue to request tax forms.  

 

• AICs may elect to reach out to their friends and family to 
request they send tax forms in through the mail.  All 
incoming mail is subject to the Departments rule on mail, 
291-131-0025.  
 

• DOC staff / legal assistants are not authorized to provide 
tax advice or status updates on filings to AICs. 
 

• AICs may appoint a qualified and trusted person as their 
power of attorney (POA) to assist with the tax filing 
process. POA forms can be obtained by submitting a 
Library Request form (CD1714). 
 

• DOC will only issue 1099 (MISC/INT) to AICs who meet 
specific IRS minimum requirements.  

o 1099 MISC issued to AICs who have received 
$600 or more in PRAS.  

o 1099 INT issued to AICs who have accrued $10 or 
more in interest. 

 

Oregon Department of Treasury 
Tax Forms Requests 

Internal Revenue Service 
Tax Forms Requests 

Department of Revenue 
P.O. Box 14999 

Salem, OR 
 

800-356-4222 

Department of Treasury 
Internal Revenue Service 
Ogden, UT 84201-0002 

 
800-829-3676 

Financial Services 
Informational Briefing 

State and Federal 
taxes due date: 

April 15th, 2025 

AICs will need to use 
their own pre-

addressed postage 
paid envelope for tax 
correspondence and 

filings. 
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AIC PHOTO PROGRAM UPDATES 
Photo Program Process 
 
1. We will process CD-28s on Mondays. If you want to order tickets make sure to 

have your CD-28s in the mail before end of day Friday. Fill out your CD-28s 
properly. If your CD-28s are not filled out properly, they will be returned to 
you unprocessed. There is an example CD-28 below. If you do not have enough 
funds, your CD-28 will be returned to you NSF 
 

2. Once your CD-28 has been processed, your photo tickets will be distributed to you. 
We can usually get the CD-28s processed the same week. This may not always 
be the case. 
 

3. Photos will be ordered on Fridays. The photos are not printed in house. They are 
printed at OCE Print Shop. 
 

4. Photos that were ordered the previous week will be distributed on Mondays.  
 
When the AIC Photographer takes your picture and receives your ticket, it is our 
goal to have about a two-week turn-around from picture taken to picture delivered. 
This may not always be the case, but we will try our best. 

Example CD-28 
Please make sure you fill out your CD-28 properly, otherwise it will be returned to you 
unprocessed. 
 
 
 
 


