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For Level Override Requests: 

Please fill out an Incentive Level Override form found in your unit with 

the other AIC forms. 

Complete only the shaded sections. 

Please provide detailed information. 

Submit the form to: Ms. Hoopes, MPB Rm. 505 
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The Quad Stretch eases tension in your 
quadriceps, which are at the front of 
your thighs. These muscles are 
responsible for a lot of legwork and 
play important roles in squats and 
lunges.  

• To start this stretch, stand 
upright near a wall. 

• Bend your left leg up backwards 
toward your butt. 

• Grab the ankle with your left 
hand and straighten your back.  

• Make sure your body is properly 
aligned. Your knees should 
remain close together throughout 
the stretch, and your spine 
should be in a neutral posture.  

• Hold for 20 seconds, then release. 
• For a deeper stretch, pull your 

heel closer to your glutes.  
• For a gentler stretch (or if you’re 

having trouble reaching your 
ankle), loop a towel or a yoga 
strap around your ankle.  

  

 

 

A quote to keep in mind: 

 

"Just one small 
positive 

thought in the 
morning can 
change your 
whole day." 
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FLAGGING CLASS  

WEDNESDAY, MARCH 26TH  2025 

 

THERE ARE 11-20 SPOTS AVAILABLE TRANSITION 

SERVICES CAN NO LONGER PAY FOR THIS CLASS 

 

CLASS IS $80.00 IF WE HAVE 11 OR MORE AICS AND 

$100.00 IF WE HAVE LESS THAN 11 AICS 

 

NOTE: CERTIFICATION LAST FOR 3 YEARS. 

Upon completion, you will be certified for road-working and flagging jobs in Oregon, Washington, Idaho, 

and Montana. 

Wages in this job industry are climbing, as is the demand for certified workers within this field, so this is 

a great opportunity for anyone interested in a hands-on career, working outdoors and with the 

community. 

Also, most flagging companies are felon friendly! 

 

The Class will run approximately four hours, at the end of which will be an open-book exam. 

The class is offered 2-3 times per year.  

Must be one year or less to release to take the class.  
  

To sign up – send a kite and CD-28 to Ms. Suing at PRCF. If you have any further questions, please 
kite Ms. Suing, Transition Coordinator. 

 
All Kites must be turned in by Monday March  17th.   
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VICTIM SERVICES PROGRAMS 

 

RESPONSIBILITY  
LETTER BANK 

 
 
 
 

The Responsibility Letter Bank is a structured letter writing process that provides adults in custody 
(AIC) with the opportunity to demonstrate responsibility for their crimes and express remorse for the 
harm they may have caused. 
  
The program provides crime victims/survivors with the choice to receive information in a safe manner.  
  
AIC’s may initiate the process by applying to participate in the program 
  
Crime victims/survivors may inquire with Victim Services to find if they have a letter available for 

them 
  
Victims are not contacted about the availability of a letter if they have not registered with the Bank 

through Victim Services 
  
Victims decide whether or not they wish to receive a responsibility letter and whether or not the AIC 

is informed that the victim received or read the letter 
  
Participation does not constitute permission for the AIC to make additional contact 
  
Victims may choose to respond to a responsibility letter through the program,  
      however, further correspondence requires the approval to participate in the FDP 
  
Letters will be reviewed by the Victim Services Program for appropriateness 
  
Accepted AIC letters will be deposited in the Responsibility Letter Bank  
      maintained by Victim Services 
  
Letters are voluntary and will not affect an AICs good time, release date, or post-prison conditions 
  
To request additional information about the Responsibility Letter Bank, please contact Victim Services 
at: 
 
 
 

DOC Headquarters 
Victim Services- Responsibility Letter Bank 
3723 Fairview Industrial Drive SE Suite 200 

Salem, OR 97302-4975 
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ARE YOU INTERESTED IN PARTICIPATING ON AIC 

The purpose and function of the Adult in Custody (AIC) Council is to provide a forum 

for the exchange of ideas and information between the AIC population and DOC 

staff at Powder River Correctional Facility (PRCF). The goal for the AIC Council is to  

normalize the correctional setting by meeting as a group, on a regular and ongoing 

basis, to promote communication between AIC’s and DOC representatives. This 

transparent flow of communication will provide an opportunity for issues/ideas to 

be brought forward and discussed in a respectful systematic manner finding 

solutions by all parties involved. AIC Council meetings are held the last Thursday of 

each month, or as called by any Council Staff Representative. 

AICs interested in participating shall submit a short letter of interest detailing their 

intent and what they hope to gain as a member of the Council. Please include any 

prior group or Council involvement. Submit your letter of interest along with an AIC 

Communication to: Officer Brinton or Ms. Hoopes. Thank you! 
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If You have served in the Military and have an Honorable, General 
under Honorable, Medical or Mental Health Discharge 

And are interested in obtaining information on Veteran Specific 
Resources available to you on release 

To include: 

Registration in the VA Health Care System 

Substance Abuse and Mental Health Treatment Program Access 

Veteran-specific Shelter and Housing Program Resources – GPD, 
SSVF, HUD/VASH 

General Information on; - 

- SSI, VA SC Comp., and NSC Pension Benefit filing and 
reinstatement info 

VA Regional Office, State VA, County Veteran Services, VSO/VBO 
access 

Employment Resources, both VA and Community 
Based 

VA & Community-Based Resources list in the Community of Your 
Release If you meet these criteria, are releasing in the next 12 
months, and are interested in these types of services, please 

contact: 

Ms. Luschen – MPB 518 via AIC communication 
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S EASONAL RECRUITMENT 
Adults in Custody  

Fire Team  
 

Do you need a job skill? Would you like to work in the 

forest? Do you want to be trained to fight wildland fires? 

Then you need to apply to be a part of the DOC’s Adults 

in Custody Fire Team. 

 

To qualify for this exciting opportunity, you:  

▪ Must be a Classification Level 1 Unfenced. 

▪ Your projected release date or start date of eligibility window for treatment program should be after 

10/01/25. 

▪ AICs in treatment program CANNOT participate in the fire crew at this time. 

▪ You must be medically approved to work in the forest. You must be reasonably fit to perform the duties of 

the assignment with no asthma or heart conditions.  

▪ You must be approved by your counselor (Do not request authorization from your counselor. Please 

submit application directly to Ms. Pimentel) 

▪ AICs in general population will have priority 

▪ There are limited training spots. 

You will be automatically disqualified if you: 

▪ Have been convicted of a sexual offense, including attempts 

▪ Have been designated “predatory” in any State 

▪ Have been convicted of Arson or attempt 

 

Working as a wild land firefighter is long, hard, strenuous work.  The hours can be 10-16 hours a day in 

inclement weather over uneven terrain, requiring climbing, bending, stooping, digging, and lifting up to 50 

pounds repetitively. Pre-qualified candidates must pass the Pack Test (walk 3 miles with 45lbs pack in 45 

minutes). If you are selected, you will be trained in wild land firefighting and possibly in chainsaw training.  In 

addition, your training may include various natural resource topics, First Aid and CPR Certification, and Food 

Handlers card. 

 

The benefits are priceless – you would be working outdoors in a natural setting as part of a team assisting the 

Oregon Department of Forestry in maintaining healthy forests and protecting them from wild land fires.  You will 

receive a certificate of program completion and upon release you will have a job skill in the wildland fire fighting 

field. 

 

Firefighters earn the following: 

▪ PRAS of 14-17 points per day (Camp Support 14 and Fire Suppression 17), plus 

▪ Meritorious award of $12.50 per day on fire (camp or suppression), plus 

▪ Reentry Savings account of $12.50 per day per fire (camp or suppression) 

 

If you believe you meet the above criteria and would like to be considered for this work opportunity, please 

send a complete application form to  

Ms. Pimentel, IWP Coordinator. 
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Admin Clerk 

Admin is seeking a Clerk to aid in computer work, filing, and activities committee 

related tasks.  Requirements to qualify to apply include: 

MUST HAVE: 

1. 8 months until treatment eligibility or release date 

2. No Program failures  

3. Clear Conduct for the past 6 months 

4. GED  

5. Strong work ethic, ability to follow instructions, and work independently. 

6. MUST HAVE working knowledge of Microsoft Office – Word and Excel 

7. Previous experience preferred. 

Interested in the position please fully complete the CD1523 Work Application Form 

and send to Ms. Pimentel – IWP Coordinator.  

The position open until filled by qualified. 
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March 1, 1961 - President John F. Kennedy established the Peace Corps, an organization sending young American volunteers to 
developing countries to assist with health care, education and other basic human needs. 

March 4, 1830 - Former President John Quincy Adams returned to Congress as a representative from Massachusetts. He was the first 
ex-president ever to return to the House and served eight consecutive terms. 

March 5, 1933 - Amid a steadily worsening economic situation, newly elected President Franklin D. Roosevelt proclaimed a four-day 
"Bank Holiday" to stop panic withdrawals by the public and the possible collapse of the American banking system. 

March 8, 1863 - During the American Civil War, Confederate Colonel John Mosby, leader of Mosby's Rangers, captured Union General 
E.H. Stoughton at his headquarters in Fairfax County Courthouse, Virginia. 

March 9, 1864 - Ulysses S. Grant was commissioned as a Lieutenant General and became commander of the Union armies. 

March 10, 1862 - The first issue of U.S. government paper money occurred as $5, $10 and $20 bills began circulation. 

March 13, 1943 - A plot to kill Hitler by German army officers failed as a bomb planted aboard his plane failed to explode due to a 
faulty detonator. 

March 17th - Celebrated as Saint Patrick's Day commemorating the patron saint of Ireland. 

March 19, 2003 - The United States launched an attack against Iraq to topple dictator Saddam Hussein from power. The attack 
commenced with aerial strikes against military sites, followed the next day by an invasion of southern Iraq by U.S. and British ground 
troops. The troops made rapid progress northward and conquered the country's capital, Baghdad, just 21 days later, ending the rule of 
Saddam. 

March 20, 1995 - A nerve gas attack occurred on the Tokyo subway system during rush hour resulting in 12 persons killed and 5,000 
injured. Japanese authorities later arrest the leader and members of a Japanese religious cult suspected in the attack. 

March 23, 1775 - Patrick Henry ignited the American Revolution with a speech before the Virginia convention in Richmond, stating, "I 
know not what course others may take; but as for me, give me liberty, or give me death!" 

March 24, 1989 - One of the largest oil spills in U.S. history occurred as the oil tanker Exxon Valdez ran aground in Prince William 
Sound off Alaska, resulting in 11 million gallons of oil leaking into the natural habitat over a stretch of 45 miles. 

March 26, 1979 - The Camp David Accord ended 30 years of warfare between Israel and Egypt. Prime Minster Menachem Begin of 
Israel and Egyptian President Anwar Sadat signed the treaty of mutual recognition and peace, fostered by U.S. President Jimmy Carter. 

March 27, 1977 - The worst accident in the history of civil aviation occurred as two Boeing 747 jets collided on the ground in the 
Canary Islands, resulting in 570 deaths. 

March 29, 1979 - In the U.S. Congress, the House Select Committee on Assassinations released its final report regarding the killings of 
John F. Kennedy, Martin Luther King, and Robert Kennedy. 

March 31, 1991 - The Soviet Republic of Georgia, birthplace of Josef Stalin, voted to declare its independence from Soviet Russia, after 
similar votes by Lithuania, Estonia and Latvia. Following the vote in Georgia, Russian troops were dispatched from Moscow under a 
state of emergency. 

 

 

https://www.historyplace.com/kennedy/gallery.htm
https://www.historyplace.com/specials/calendar/docs-pix/jqadams.jpg
https://www.historyplace.com/civilwar/index.html
https://www.historyplace.com/specials/calendar/docs-pix/john-mosby.jpg
https://www.historyplace.com/civilwar/cwar-pix/grant3.jpg
https://www.historyplace.com/specials/calendar/docs-pix/pat-henry.jpg
https://www.historyplace.com/speeches/henry.htm
https://www.historyplace.com/specials/calendar/docs-pix/mar-cdavid-accord.htm
https://www.historyplace.com/specials/calendar/docs-pix/mar-carter-cdavid.htm
https://www.historyplace.com/specials/calendar/docs-pix/stalin.jpg
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Physical Plant Tool-Room Clerk 
 

Physical Plant is seeking a Tool-Room Clerk to aid in inventorying tools, keeping track of work 
orders, supply closet inventory, tag-out process, filing, and computer related skills/tasks. 
Requirements to qualify to apply include: 

MUST HAVE: 
• 8 months until treatment eligibility or release date 
• No Program failures 
• Clear Conduct for the past 6 months 
• GED 
• Strong work ethic, ability to follow instructions, and work independently. 
• MUST HAVE working knowledge of computers and able to identify tools and their use. 
• Previous experience preferred. 

Interested in the position please fully complete the CD1523 Work Application Form 
and send to Ms. Pimentel – IWP Coordinator. The position open until filled by 
qualified candidate. 
 
 
 
 
 
 
 
 
 
 
 
 
 

PHYSICAL PLANT WORK ASSIGNMENT OPPORTUNITIES 
 

Physical Plant is accepting applications for general services. If you are interested, please submit a complete 
application. You must have proven trade skills listed below.  If you have submitted a previous application, you 
may submit an updated application.   
 
To Qualify: 
Clear Conduct – DOC staff will review your overall behavior while in DOC Custody. 
Desired Experience: 

• Drywall 

• Framing 

• Experience with woodworking tools 

• Carpenter 

• HVAC 

• General Construction Skills 

• Painter 

• PLEASE complete the CD1523 Work Application Form and send to MS. PIMENTEL ASAP 
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NEW HOPE – POWDER PALS PROGRAM 

Interested AICs are welcome to apply 

 

New Hope for Eastern Oregon Animals (New Hope – Powder Pals) partnered with the Powder River 

Correctional Facility, Oregon Department of Corrections, since early 2011.  A key focus of this work 

has been the ability to provide meaningful work for inmates in training homeless dogs.  More 

specifically, the program assists homeless dogs lacking obedience skills and behavioral issues that 

limit the animal’s ability to be re-homed successfully.  New Hope for Eastern Oregon Animals is a 

Private Non-Profit whose purpose is to improve the lives of animals through kindness, understanding 

and respect.  Their purpose is to rescue and rehabilitate animals in Eastern Oregon, increase awareness 

of animal well-being through education, and encourage a caring and safe environment for animals.   

Work duties will include are but not limited to the following: 

• Always follow the training program.  Failure to follow the program will result in 
immediate removal from the program and may result in disciplinary action. 

• Conduct or assist with scheduled training sessions. 

• Conduct or assist with socialization of the animals. 
• Follow the schedule of activities for the animals. 

• Exercise animals daily. 

• Keep a daily log of the animal’s progress in the program. 
• Feeding and watering following recommended daily amounts. 

• Remove solid waste from kennel areas (inside and outside), and any other area as 
needed using approved Personal Protective Equipment (PPE). 

• Clean kennel area (inside and outside) using appropriate chemicals and PPE. 

• Must be willing to work in a variety of weather conditions. 

Qualifications for opportunity to apply: 

1. In compliance with DOC Case Plan 
2. No major misconduct reports within the last 6 months 
3. Minimum of 6-8 months remaining on sentence 
4. No history of animal neglect or abuse 
5. Willingness to work as a team, open to new training ideas, willingness to make a 

difference to an animal 
6. Be motivated for change and have a good attitude 
7. Must be able to lift 50 lbs. 

IF YOU ARE INTERESTED, PLEASE SEND *AN APPLICATION FORM* TO MS. PIMENTEL 

IWP Position 
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March 2025 
  

SUN 

  

MON 

  

TUE 

  

WED 

  

THU 

  

FRI 

  

SAT 

    

 

       1  

2  3 

Turn in CD-28s for 

tickets by 9pm 

4 5  6 

 

PRAS 

Payday 

7 

Coffee, Photo & 

Activity Tickets     

A&O CLASS  

8 

9 

Day light savings 

10 

Turn in CD-28s for 

tickets by 9pm  

11 

  

12  13  14 Coffee, 

Photo & Activity 

Tickets Delivery     

A&O CLASS  

15  

16  17 

St. Patrick’s Day 

Turn in CD-28s for 

tickets by 9pm  

18  19  20 

Spring Begins 

21 

Coffee, Photo & 

Activity Tickets 

Delivery 

A&O Class  

22  

23 24 

Turn in CD-28s for 

tickets by 9pm 

 

25 26 27 
28 

Coffee, Photo & 

Activity Tickets 

Delivery 

A&O Class 

29 

30     
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Adult in Custody (AIC) 2025 Tax Information 
 

The Department of Corrections (DOC) will not provide federal or state tax forms to AICs.  

• AICs may write or call the Internal Revenue Service (IRS) or Oregon Department of 
Revenue to request tax forms.  
 

• AICs may elect to reach out to their friends and family to request they send tax forms 
in through the mail.  All incoming mail is subject to the Departments rule on mail, 
291-131-0025.  

 

• DOC staff / legal assistants are not authorized to provide tax advice or status updates 
on filings to AICs. 

 

• AICs may appoint a qualified and trusted person as their power of attorney 
(POA) to assist with the tax filing process. POA forms can be obtained by 
submitting a Library Request form (CD1714). 

 

• DOC will only issue 1099 (MISC/INT) to AICs who meet specific IRS minimum 
requirements.  

✓ 1099 MISC issued to AICs who have received $600 or more in PRAS.  
✓ 1099 INT issued to AICs who have accrued $10 or more in interest. 

 

Oregon Department of Treasury 
Tax Forms Requests 

Internal Revenue Service 
Tax Forms Requests 

Department of Revenue 
P.O. Box 14999 

Salem, OR 
 

800-356-4222 

Department of Treasury 
Internal Revenue Service 
Ogden, UT 84201-0002 

 
800-829-3676 

 
Financial Services 

Informational Briefing 

State and Federal 

taxes due date: 

April 15th, 

2025 

AICs will need to use 

their own pre-

addressed postage 

paid envelope for tax 

correspondence and 

filings. 

 

mailto:dldoctrustinfo@doc.oregon.gov
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Due to hoarding of clothes and R&D having a need to keep a proper inventory, AICs who are found 

with excess clothing can receive an automatic 8-24 Hour Conduct Order. Please do not go through 

the clothing binds but wait for clothing exchange day Monday (GP) 7am, Tuesday (Programmers) 

7am, Thursday (Programmers) 7am, Friday (GP) 7am. 

AIC Handbook        J. Personal Hygiene/Dress Code 

18.         Facility/State property you are authorized to have in your possession. 

a.            2 pair of blue jean pants 

b.            3 pair under shorts 

c.             3 pair regular socks 

d.            2 full sets of thermal underwear (seasonal) 

e.            1 Heavy jacket 

f.             1 stocking cap (beanie) 

g.            2 padlocks for top bunks (drawer and mud locker) 

h.            3 padlocks for bottom bunks (drawers and mud locker) 

i.              3 T-shirts 

j.             2 sweatshirts 

k.            1 chambray shirt (general population) 

l.              2 chambray shirts (Alternative Incarceration Program-AIP, if sweatshirt is returned) 

m.           2 towels 

n.            1 pair red shorts (return if blue shorts are purchased) 

o.            1 pair state sneakers (return if personals purchased) 

p.            1 pair work/snow boots (if job required) 

q.            2 pair boot socks (if job required) 

AIC Newsletter Article – 2022 
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Prison Rape Elimination Act (PREA Information) 

 

The Oregon Department of Corrections (ODOC) has a zero-tolerance policy for sexual abuse, sexual harassment and for 

retaliation for reporting an incident.  You may report in person to any staff, through an AIC communication, through the 

grievance system, by calling the PREA hotline by making a language selection, then dialing 91 from any AIC phone.   

Filing an Anonymous PREA Report 

If you are uneasy about filing a PREA allegation, you may file an anonymous report with an outside agency.    

You may write to: 

Governor’s Constituent Services Office 

900 Court Street NE, Suite 254 

Salem, Oregon 97301 

Please indicate in the beginning of your letter you are filing a PREA allegation, and you are requesting to remain 

anonymous.  The Governor’s Office will refer all anonymous allegations to the DOC PREA Coordinator to assure an 

investigation is completed based off the information that is provided. 

Opposite Gender Viewing/Announcements 

Opposite gender staff announcement themselves when entering a housing unit by ringing a bell.  This must be done any 

time the status quo of the gender supervision on a housing unit changes (if there is already an opposite gender staff on the 

unit then there is not needed to re-announce).  When you hear the doorbell, opposite gender staff will be entering the 

housing unit so please make sure you are covered up appropriately.  

It is also important you undress in the appropriate locations.  If you are in a bunk area, there are cameras throughout the 

facility so the designated changing/bathroom areas are the only areas you should be without undergarments.  Opposite 

gender viewing may happen incidentally when staff are conducting routine cell checks.  You can minimize this by keeping 

aware of the gender of supervision in your housing unit and ensuring you cover up when possible. 

Community-Based PREA Advocacy (Support) Program 

ODOC has partnered with community based, confidential advocates of sexual abuse victims to provide services to AICs.  

 AICs at ODOC who have experienced sexual abuse may reach a community-based advocate by making a language 

selection, entering your AIC PIN, then press 0*711 AIC telephone systems, or may request a private call through the PREA 

Compliance Manager at the facility.    Advocates provide victims of sexual abuse information about their options, resources, 

information, and emotional support. There is no charge for calls to advocates. 

The community-based advocacy crisis line is for individuals needing assistance coping with sexual abuse related issues and 

should not be used for other purposes. 

Telephone calls and mail with community-based advocacy centers is considered privileged communication and will be 

handled like legal calls/official mail. All advocacy calls are not monitored or recorded. 

Advocates provide confidential support and crisis intervention, inform you about the investigation and medical examination 

process, educate you about healing from sexual abuse and offer resources and referrals 

Advocates will not tell you what to do, communicate with the institution unless you request them to do so and sign a release 

and will not provide legal advice. 

Community-based advocacy centers provide sexual abuse support to people of all genders.  Community-based advocates 

will not report unless you request them to do so and if you sign a release of information. 

Just Detention International Headquarters is a national advocacy resource and can be reached at:  

3325 Wilshire Blvd., Suite 340 

Los Angeles, CA  90010 

If you have any other questions regarding PREA, you may ask any staff member, write the PREA Compliance Manager at 

your institution, or you may write: 

 

Ericka Sage PREA Coordinator 

Oregon Department of Corrections 

3723 Fairview Industrial Drive, SE 

Salem, OR 97302 
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Get Life Right 
10 WEEK COURSE 

 
CLASSES BEGIN: 

TUESDAY, MARCH 25, 2025  
1:00 PM – 2:30 PM 

EAGLE CAP ROOM IN MULTI PURPOSE BUILDING 
 

Please join this 10-week class to help you craft a 

better life on the inside that will follow you to the 

outside! 

 

This staff facilitated class will be 1.5-hours long. You 

will be given a book that is yours to keep, have 

assigned homework and the opportunity to partcipate 

in group discussions. Upon successful completion of 

this course you will receive a certficate. You will earn 

1 PRAS point per class. 

            

You must have at least 10 weeks left before 

releasing. If you choose to enroll, consistent 

attendance, feedback and respectful 

communication are keys to a successful course 

experience.  

 

 

If you have questions OR wish to enroll in the course,  

please send an AIC Communication to  

Ms. Hoopes, MPB Rm. 505. 

 

APPLICATIONS ARE DUE TO MS. HOOPES 

BY MARCH 10, 2025—NO EXCEPTIONS 
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