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Issue 21 
August 1, 2025 

Superintendent - Mr. J. Wagner 
Asst. Supt., General Services and Special Hous-
ing - Ms. T. Davenport 
Asst. Supt., Security - Mr. N. Jones 
BHS Manager - Ms. B. Lovelady-Williams 
Corr. Rehabilitation Mgr. - Ms. E. Asay 
Diversity/Grievance Coord. - Mr. T. Shanley 
Education/Training Administrator -  T. Hightower 
Executive Asst. to Supt. - Mr. N. Warren 
Food Services Manager - Mr. N. Nawaz 
Hearings Officer - Mr. D. Golden 
Health Services - Ms. R. Vizina 

Hobby Shop Supervisor - Ms. G. Kast 
Library Coordinator - Ms. J. Baldovinos/Ms. J. Belluno 
Management Asst. to Supt. - Ms. R. Mondragon 
Operations Captain - Mr. A. Asay 
Photo Program Supervisor – Ms. G. Kast 
Physical Plant Manager - Mr. G. Davis 
PREA Compliance Manager - Captain P. Mullen 
Recreation -  Mr. J. Hale, Ms. G. Kast, Mr. C. Ocupe 
Religious Services - Chaplain D. Hodney 
DSU Lieutenant - Lt. R. Wallace  
Transitions Coordinator - Mr. A. Lara 

WHO’S WHO: 

Physical Plant Work Opportunity 
 
 

 
The Physical Plant at OSCI is looking to fill a Lock Shop position.  The 
ability to work in a team atmosphere is required.   
 
The work schedule is Monday – Friday, 7:00am to 3:30pm.   
 
All applicants must meet the following qualifications: 
 

• Must have a valid social security number or equivalent verified by 
DOC. 

• Have at least 12 months clear conduct. 

• Possess a high school diploma or GED certificate or be in the process 
of obtaining a GED certificate within a specified period of time (verified by 
DOC Education). 

• No positive urinalysis test or other Program Failure in the preceding 12 
months. 

• Be able to read proficiently and speak English language clearly. 

• Compliant with all other institution programming. 

• Be able to work efficiently and professionally at all times. 
Applications must be fully completed in ink to be considered for interviews 
for open positions. 

 

All applicants will need to pass a DOC security screening and interview before 

being considered for the position. 

 
Submittal Process:    
 
If you are interested in applying, please submit a completed DOC Work 
Application CD1523 by August 8th to: 
 
D. Miranda – OSCI Physical Plant 
 
 
 
 
 



 

 



 

 

From the Administrative Rules Program:  
 
Below is the list of status changes made to DOC administrative rules since 2/4/2024. 
 
 

PROPOSED RULES: 
 
291-070 Records Management (Adult in Custody and Adult on Supervision) 
 

• Amends rule to update the term "offender" to "adult in custody"; clarify these rules; to update for con-
sistency within these rules and other department rules; and align definitions with those adopted by the de-
partment as standard. 
 

• Comments must be received by the Rules Office before: 9/19/25 12:00pm (noon) 
 

291-131 Mail (AIC) 
 

• Amends rule to permanently adopt the temporary changes effective 7/3/25; and to clarify rules relating 
to legal mail and official mail. 
 

• Virtual Public Hearing: 8/26/25 at 1:00pm 
 

• Comments must be received by the Rules Office before: 9/19/25 12:00pm (noon) 
 

291-141 General Library Services (AIC) 
 

• Amends rule to ensure a clear distinction is made between general library services and legal library 
services; align with current practices; replace the term "inmate" with "adult in custody’; clarify the rules or 
further define process; add or update definitions; improve consistency within these rules and with other 
department rules; and reorganize the rules for ease of understanding and to combine like topics. 
 
• Comments must be received by the Rules Office before: 9/19/25 12:00pm (noon) 

 
TEMPORARY RULES: 
 
291-037 Release of Public Records – Request for Department Public Records 
 
• Amends rule to update process for non-AICs requesting public records from the department to 

include a new online public records portal linked on the existing DOC website, and the process for sub-
mitting written requests in person; update process for AICs to submit requests for public records from the 
department; provide requirements and guidance on information to include in a request for public records; 
and clarify what the process is when a request for public records is submitted to the wrong unit. 
 
• Effective: 7/16/25 through 1/2/26 

 
 



 

 

291-131 Mail (AIC) 
 
• Amends rule to (1) remove the “20-pound” weight restriction on envelopes and move to a “standard 

weight” restriction; (2) clarify the definitions and dispositions of mail that is refused and mail that is 
rejected; (3) clarify that business cards are unauthorized enclosures and that certain kinds of writing 
materials are not allowed; and (4) clarify that legal mail and official mail may include a single, postage-
paid return envelope that meets the Division 131 rules’ criteria, to facilitate return mail in legal and of-
ficial matters and to bring the department’s rules in line with its practices. 

 
• Effective: 7/3/25 through12/29/25 

 
PERMANENT RULES: 
 
291-157 Release Funds 
 

• Amends rule to remove the set amount for release funds and discontinue the accompanying obsolete 
process. Other revisions clarified rules; made minor grammatical changes or changes to titles; updated stat-
utory citations; changed the term "inmate" to "adult in custody"; removed gendered language; updated, 
added, or clarified definitions; and updated and further defined process. 
Effective: 7/3/25 

FROM FOOD SERVICES:  

We're looking for Line Servers, Cooks, and Scullery Staff. 

No experience needed – just a good attitude and willingness to work! 



 

 




