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JOB ANNOUNCEMENTS

LOCK SHOP JOB POSTING

Position Overview

The Lock Shop is seeking a dependable and
motivated individual to assist with maintenance,
repair, and related shop duties. This position provides
an opportunity to develop and utilize hands-on skills
while working with a variety of tools, equipment,
mechanisms, and hardware.

Applicant Requirements
Applicants must meet all of the following
requirements:
e Bealevel3.
« Have at least one year of incarceration with
clear conduct.
¢ Have at least two years remaining at OSP.
¢ Demonstrate dependable and predictable
attendance.
e Be able to work effectively with others.
e Be able to follow directions and instructions
from the Shop Supervisor(s).
« Be willing and able to learn new skills and
perform assigned duties safely and
responsibly.

Job Duties
Work will include, but is not limited to, basic
maintenance and repair work in a variety of
trades.
The ideal candidate will be able to work independently
and demonstrate the ability to:
e Disassemble faulty mechanisms using hand
tools and power tools.
Identify defective or worn components.
Replace defective or worn parts.
Clean and lubricate parts and mechanisms.
Reassemble mechanisms and devices
properly.
o Test repaired devices to ensure they function
correctly.
o Follow established procedures and complete
tasks without requiring repeated, step-by-step
instructions.

Maintain a clean, organized, and safe work
area.

e Assist with other Lock Shop duties as directed
by the Shop Supervisor(s).

Physical Requirements
The selected candidate must be physically capable of
performing the duties associated with the position,
including:
o Reaching overhead while lifting up to 50
pounds on a semi-regular basis.
e Climbing stairs on a daily basis.
e Using hand tools and power tools as required.
o Standing, walking, bending, reaching, and
performing other physical activities necessary
to complete assigned work.

Desired Qualities

The ideal candidate will be:

Dependable and punctual.

Safety-conscious.

Willing to learn.

Able to follow directions.

Comfortable working independently when

appropriate.

¢ Able to work cooperatively with supervisors
and coworkers.

e Detail-oriented and capable of troubleshooting
basic mechanical problems.

¢ Willing to take initiative and complete
assigned tasks without constant supervision.

Interested Applicants

Qualified applicants who are interested in working in
the Lock Shop should submit their interest through the
appropriate process. A Cover Letter and Resume in
addition to the application must be submitted to
be considered. Applicants may be contacted for
further information or an interview.

/s/ A. Miller, OSP Lock Shop

¢ Painting Apprenticeship Opportunity!
Ready to learn a skilled trade, earn valuable
experience, and build a career you can be proud
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of? We're looking for a motivated and dependable
Painter Apprentice to join our team!
We're seeking someone with a strong work ethic,
positive attitude, and willingness to learn. If you take
pride in your work, work well with others, and are
ready to develop your skills in the painting trade, we
want to hear from you!
What We’re Looking For
o Apprenticeship Eligibility: You must have
served at least one year of incarceration
with clear conduct and have three years
remaining on your sentence to be
considered.
e A strong desire to learn the painting trade
and build a long-term career.
¢ Ability to work safely on ladders and follow
workplace safety procedures.
« Willingness to learn, take direction, and
follow instructions.
o Positive attitude and dependable
attendance.
o Ability to work effectively as part of a team.
¢ Hardworking, reliable, and committed to doing
quality work.
What You Bring Matters
You don't need to know everything on day one. We're
looking for someone who is willing to learn, show
up, work hard, and grow. This is an opportunity to
develop a valuable trade, gain hands-on experience,
and become part of a team that supports your growth.
Ready to Get Started?
if you're hardworking, dependable, and ready to turn
an opportunity into a career, we'd love to hear from
youl!
A cover letter and resume are required for
consideration.
Take the first step toward building your future —
apply today!

Is/ T. Beyer, OSP Paint Shop

Group Living Job Opening-Barber
Qualifications: Board of Cosmetology License
Preferred or 2-years+ experience barbering in any
DOC Setting. Applicants must have a basic
understanding of barber ethics, safety and sanitation.
Applicants also need to be misconduct free for at
least 1 year and be level 2 or 3.

Duties and Responsibilities: Selected applicants(s)
will provide other Adults in Custody (AIC’s) with
barbering services. You will cut, shape, trim, and

taper hair and beards, using clippers, trimmers and
shears. You will be responsible for keeping your work
areaftools clean, sanitized and ready to use.
Qualified applicants must completely fill out an AIC
Job Application and place it in the Group Living Box
on the Control Floor next to Door 5.

Is/ D. Oberfoell, Group Living Corporal

OCE Open Position Announcement

Office Clerk 2/CAD Clerk

OCE Forge — Salem, OR

OCE is recruiting for a Clerk 2 position located at the

OCE Forge to be housed at Santiam Correctional

Institution. We are seeking a motivated, hard-working

and responsible individual who would like to gain real-

world skills in an active business office setting.

Applicants must adhere to a high-quality standard in a

fast-paced environment while meeting deadlines. This

position awards 13 to 15 PRAS points depending on
experience, with the opportunity to earn a matching

Team Goal Award. This position has opportunities for

reviews, promotions and advancement. MUST HAVE

GATE CLEARANCE. Preferred to have at least two

years remaining on sentence- Exceptions can be

made.

Duties include:

¢ Ordering Steel, lumber, anything required for jobs

and shop

Inventory management

Accounting

Enterprise Requirements Planning system use

Computer IT Help

Unloading and loading shipments with forklift

Digital and paper file management

CAD Blueprint development

e CAD Design

Skills that enhance the experience of successful

applicants (not required):

e Strong written and verbal communication skills

s Strong organizational skills with an understanding
of filing structures

e Software experience — Microsoft Office Suite
(Word, Excel, PowerPoint, Project, Outlook)

e Personal experience — a willingness to seek
resources; a willingness to learn new skills,
administrative support or previous successful
work in an OCE shop; a willingness to learn from
others and share your own experiences

e © 6 o e o o

Applicants must meet the following qualifications:

e Have a valid social security number

e Have at least 6 months’ time incarcerated with
clear conduct and no program failures in the past
6 months
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¢ Have no convictions for ID Theft, Fraud and/or
Computer-related crimes

¢ Available to work/commute Monday — Friday 6:00
a.m. to 3:00 p.m. without program interruptions

¢ Not involved in conflicting programs or activities
during the assigned shift

» Strong computer skills

¢ A strong understanding of CAD design and
development

Essential functions include, but not limited to, the

ability to:

¢ Remain seated at a monitor and operate a
computer for extended periods of time throughout
the workday

¢ Manual dexterity and the ability to lift up to 40 Ibs.
without assistance

¢ Work in an office setting subject to potential
interruptions and background noises

e Balance multiple time-sensitive projects with
overlapping deadlines

o Communicate respectfully with staff, AICs, and
the general public

¢ Receive training and quality-control advice and
corrections from staff

s Stay on task while working in a team setting
and/or independently, per project requirements

o Ability to receive instructions from other AIC’s

If you are interested in becoming highly marketable
upon release, utilizing modern software, and making a
difference within OCE, DOC, and the community, this
position may be what you've been looking for. All
applicants will need to pass a DOC/OCE security
screening and OCE interview before being considered
for the position.

Application submission process: If you are
interested in applying, please send a kyte with your
experience/resume to IWP coordinator Mr.
Bielenberg, Attn Dave Draper. Referencing OCE
Forge Clerk 2 as the position. Submit paperwork by
OCTOBER 9, 2026

Is/ C. Dorigan, PPS Generalist

RELIGIOUS SERVICES

Find Freedom and Hope Service

UPClI is offering a renewed service starting in January
on the 2" and 4" Thursdays.

We understand the challenges of feeling locked in
and locked out. These services are a time to reflect
on how the Lord delivers us from what binds us and
brings us into His freedom.

- Hear testimonies of transformation and hope.

- Discover the healing, freeing power of Jesus Christ
- Embrace the joy of living victoriously through Him.
Come as you are and discover true freedom in Jesus
Christ.

Please send a kyte to the Chapel to sign up for this
service.

Volunteer Ministers Doug Lethin & Dennis Mostyn

Is/ A. Y. Perlstein, Chaplain

Weekly Chapel Schedule

“Due to the ongoing construction and status of the
Chapel/Education floor, the Chapel is operating on a
modified schedule. Please monitor the AIC news
channel and housing unit bulletin boards for updates
to the Chapel Schedule.”

Is/ Chaplains Perlstein, Richter, and Witcraft

POINT TO PONDER




On Sale and available
starting Thursday
10/1/2026:

Holiday Card single for $3.03
OR
Buy 10 and get 2 free
12 ct for $30.30

(Reminder that the holiday cards do not count against
your spending limit)

Thank you,
Commissary




Date: September 24, 2026

To: AlLDOC Adults in Custody

From: Offender Information and Sentence Computation (OISC) Unit
Subject: Letters of Incarceration

Effective October 1, 2026, the Offender Information and Sentence Computation (OISC) will assume
responsibility for providing Letters of Incarceration (LOI) to adults in custody (AICs).

What Does This Mean for You?

e LOIl at Release: Starting November 1, 2026, an LOI will automatically be included in your release
packet. You do not need to request one.

e LOI Upon Request During Incarceration: Starting October 1, 2026, if you need an LOl and you are
more than 30 days from your release date, you may request one through your Institution Records
Office. Please note, only one copy will be provided.

What Information Appears on a LOI?

e AIC Name

e AIC SID Number

e DOC admission date(s)

e DOC release date(s)

¢ Alldates held in physical DOC custody.

If you have questions about obtaining a LOI, please contact your Institution Records Office.

Fecha: 24 de septiembre de 2026

Para: Todos los adultos bajo custodia del DOC

De: Unidad de Informacién del Delincuente y Calculo de Sentencias (OISC)
Asunto: Cartas de Encarcelamiento

A partir del 1 de octubre de 2026, la Unidad de Informacién del Infractor y Célculo de Sentencias (OISC)
asumira la responsabilidad de proporcionar las Cartas de Encarcelamiento (LOI) a los adultos bajo

custodia (AIC).
¢ Qué significa esto para usted?

¢ LOl al momento de la liberacion: A partir del 1 de noviembre de 2026, se incluira automaticamente
una LOl en su paquete de liberacion. No es necesario que solicite una.

e« LOIl durante el encarcelamiento, previa solicitud: A partir del 1 de octubre de 2026, si necesita
una LOly faltan més de 30 dias para su fecha de liberacion, puede solicitar una a través de la Oficina
de Registros de su institucidn. Tenga en cuenta que solo se proporcionara una copia.

cQué informacidn aparece en una LOI?

e Nombre del AIC

e Numero SID del AIC

e Fecha(s)deingresoal DOC

o Fecha(s) de liberacion del DOC

o« Todas las fechas en las que estuvo bajo custodia fisica del DOC

Si tiene preguntas sobre cémo obtener una LOI, comuniquese con la Oficina de Registros de su institucién.
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Winter Recreation 2026

The Summer Yard schedule will conclude on 9/27/2026. Evening Winter Recreation will
begin on 9/28/2026.

The Recreation schedule will be on a rotating basis, in the following order.
e E-Block
e D-Block
e A-Block&C-Block

Blocks rotate every third night starting with E- Block on 9/28/2026; onty AICs living in the
scheduled block(s) may attend.

The following procedures will apply:

¢ Aline movement will run from the eligible housing units to the Recreation Yard
building at approximately 7:00 p.m. This will be the only line movement out.

e AICs will go down the main avenue and enter the Recreation Yard through electric

gate # 9, at the southwest corner of the basketball court. Security will not allow
anyone to remain outside the Recreation Yard building.

e |faBlock has Winter Recreation and Showers on the same night, AlCs can go to the
Recreation Yard directly after their showers, AICs may not return to their housing
unit first. These AlCs will go directly to the Recreation Yard Building through the
Security Gate and continue through electric gate # 3.

e Ifan AlC must leave the Recreation Building outside of a line movement, they will be
required to have Yard Sergeant approval and must be processed through the
Security Gate.

e The Card Room, Basketball Court, Pool Room, and showers will be open.

o The television in the card room is only for movies. The sports television is for sports
viewing except on minority viewing nights (Tuesday, Wednesday and Thursday).

e Security calls optional one-way Cell / Medication Line at 8:00 p.m. After this line-in,

there will be no further traffic to the recreation yard. APPROVED

e The evening recreational period will end at 9:00 p.m.

If you have any questions, please direct them to the Officer in Cha$§g. 10 2026

GROUP LIVING %%N




INTEROFFICE MEMO
Oregon Department of Corrections
Oregon State Penitentiary
2605 State Street
Salem, OR 97310
503-378-2453

———————APPROVED

SEP 10 20%

DATE: 9/10/2026

TO: Adult in Custody (AIC) Population GROUP LIVING CAPTAIN
Al

FROM: Group Living - Captain M. Mullican

Please review the following memorandum which will include some reminders and guidelines
regarding housing, dress code, Loss of Privileges, sweatpants, medical shoes and more.

AIC Housing

e Group Living Would like to remind the population that there are existing criteria for all cell
moves. Single cells, A-Block, and C-Block all have specific criteria that must be met.
Additionally, the following requirements apply:

o NCiLevel 1-0ne convenience move per 90 days / Max of 4 per year.

o NCI Level 2-0ne convenience move per 60 days / Max of 4 per year.

o NCI Level 3—One convenience move per 30 days / Max of 4 per year.
[

e AICs who are sanctioned to Loss of Privileges will be moved to a designated cell. Once your
LOP sanction is complete you will be granted a convenience cell move. This willcountasa
convenience move. Please kyte Group Living with your request for consideration. If you do
not request a move, you will be moved in with someone we find compatible.

i
e Group Living will prioritize LOP moves before convenience cell moves.

¢ Recently notification was made stating if you lived in a double cell alone you needed to find
a cellmate. This has not changed. Please find a compatible cellmate. Group Living will be
conducting moves to free up bed space.

e You are responsible for everything in your cell and or bunk area at all times, evenifyou are
assigned with another AIC.




INTEROFFICE MEMO

¢ Nothing will be placed on or attached to your cell bars. Cell bars will always be kept clean.
At no time can you obstruct the view into your cell.

e Cells and bunk areas must be kept clean for sanitary reasons. If you are notinyour cell,
your bed must be made with blankets tucked in and under your mattress.

e |fyou need cleaning supplies to clean your cell, communicate with your Tier Officer and or
Block Sergeant, they can issue you supplies.

Unauthorized Areas

¢ Group Living recently added some signage to remind AICs that you are in an.Unauthorized
Area should you enter Group Living without a call pass. The importance of this is not just for
Group Living. Please be mindful that if you are in any area of the institution other than where
you are assigned to be you are in an Unauthorized Area.

Adult in Custody Bags

e AICs are only authorized to carry one (1) of the small mesh shower bags that are authorized
to be utilized in the recreation yard showers and the GP Showers. This bagis to be utilized
for personal hygiene/shower items. They should not be utilized to transport miscellaneous
AIC property around the institution.

o Those AlCs authorized to have laundry bags for medical or special clothing reasons are only
allowed to take them to and from the AIC clothing room to be laundered.

e Brown paper bags, plastic garbage bags, and legal totes are not authorized to go out to the
yard.

e Cross body and or backpacks purchased through past activities are acceptable. Any bags
that appear altered or repaired will be considered contraband.

e Anything that is required for your worksite you should be able to carry inyour hands.
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Adult in Custody Dress Code

All Clothing items are to be worn as intended and not in a way that will cause undue
attention, i.e. excessively oversized and or sagging of pants.

Clothing must be an appropriate size, no more than one size up or down.

Tank Tops, AlC Purchased Thermals (Blue), State-Issued Thermals (White) will not be worn
as outerwear.

o You may wear thermal tops under your t-shirt; however, State issued thermal tops
(White) cannot be visible. Blue thermal tops (AIC purchased) may be worn with a t-
shirt with the blue sleeves visible.

o You can wear your jeans or sweatpants over your thermal bottoms. Your thermal
bottoms may not be visible.

o You may wear shorts over your thermal bottoms but only to and from the yard, from
Winter Yard to medication line, and in your assigned cell.

During Summer Yard months, AICs may wear shorts to and from the yard and to
meals/showers. Tank tops cannot be worn as outerwear but will be authorized while on the
yard.

During Winter Yard months, AICs must wear jeans or sweatpants and a t-shirt/long sleeve
shirt to and from meals and medication lines. Thermal bottoms with shorts are not
authorized in the dining room.

Shorts, tank tops, and thermals are not authorized to be worn during work detail, visitation,
or institution call outs. AICs must wear jeans and a t-shirt/long sleeve shirt.

AIC hats are not authorized to be worn inside the institution. AICs are only authorized to
wear hats purchased from canteen (white or blue) and they cannot be altered. AlCs can
wear hats on the recreation yard. Religious headwear is an exception to the rule.
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Sweatpants, Medical Shoes, and Hygiene Packs

Group Living does issue Sweatpants and Medical Shoes (Velcro Shoes). Group Living is not
the sole authorizer in this process.

Prior sweatpants authorizations will be honored until either the sweatpants become
missing, are confiscated due to property pick up, card expires etc.

If your card expires, work with medical for continued authorization or please return themto
Group Living. Before long we will be generating a list to collect sweatpants.

To qualify for Sweatpants or Medical Shoes, you must have a legitimate medical need for
them.

Work with Health Services to obtain approval for Sweatpants or Medical Shoes.

Once you are approved, kyte group living and we will issue you the items along with an
authorization card.

Group Living does have indigent hygiene packs for AICs who qualify. These hygiene packs
are limited to one per quatifying AIC per 30 days.

To request an indigent hygiene pack, send a kyte to Group Living.
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